
Venue set-up:
 ☐   Space: safe and accessible for older adults 
       - COTA SA approval required. Photos of venue (inside & outside) may be needed.
       - Chairs available, accessible toilets confirmed and opportunities for post-class 
        social connections (local café or tea/coffee making facilities available)
 ☐   Equipment: organised or ordered if required
        - Storage arrangements confirmed or ability to transport easily
 ☐   Public liability insurance:  secured if required by the venue
 ☐   Class schedule confirmed
 ☐   Venue booked and venue staff know how participants can enquire or book
 

Participant marketing and recruitment:
Minimum numbers: we recommend starting with a minimum of 4 participants. 
Participant readiness: ensure all participants have had assessments completed and
tailored programs developed, pending program requirements. 

 ☐   Pricing: establish class cost and payment method
       - Tip: offering a 5 or 10-class discount can support commitment and retention
 ☐   Promote within the venue and your local area. Use flyers, posters, social tiles   
        and banner ads available on your SFL Partner Portal.
       - Venue promotions: Program flyer or poster displayed; venue staff informed 
          and able to promote the class
       - Local area promotions: class information shared on local community 
       noticeboards, in local Facebook or community groups, in community   
       newsletters or eNews and local referrers contacted, including GPs and Allied   
       Health Providers (AHP). COTA SA also emails GPs & AHP new provider details.
 ☐  Class information provided to COTA SA for sharing on their channel
       - See next page for specifications
 ☐   Word-of-mouth encouraged by asking participants to bring a friend
 ☐   Simple enquiry process ready with phone number or email, with clear next
       steps prepared for interested participants.

This checklist will guide you through the key steps to set up your venue and start
recruiting participants for your Strength for Life class.
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COTA SA new class promotions:
Once your classes are ready to promote, we welcome the opportunity to feature
you as one of our newest providers on the Strength for Life website Session
Finder, a popular tool for new participants, and on the Strength for Life Facebook
page (launching early 2026). 

Please email the below content to sfl@cotasa.org.au
Subject line: New class promotions

☐   Site name, address, phone number and website URL
☐   Days of the week your classes will be offered 
☐   Date of first session (promotions will commence from this timing)
☐   Short blurb about your site (approximately 40–60 words)
☐   One or two images (landscape format preferred, 1200 × 628 pixels)
☐   Any tags or social media handles you would like included

Note: All content will be reviewed and may be edited before posting.  
Emails received with missing content may not be considered.

 Helpful reminders:
Start small and build numbers over time
Familiar venues and a friendly welcoming approach helps participants feel
comfortable. See our tip sheet on ‘Creating class engagement’
Consistency is more important than doing everything at once
If you need support at any stage, the SFL team is here to help

Developed by COTA SA, this checklist forms part of the ongoing support offered to Strength
for Life licensed providers and accredited instructors, helping you feel confident, supported
and connected within the SFL network.

Strength for Life is a registered 
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